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Audiovisual Instructions for Podium Presentations

Please bring your PowerPoint presentation on a USB flash drive and submit it to
the AV technician in the Speaker Ready Room (Magnolia 1) the day before
your presentation. Your file should be clearly labeled with your paper number (if
applicable), name, and presentation title.

Wi-Fi will be available in the Speaker Ready Room. If you're unable to bring a
USB flash drive, you may download your presentation there.

Note: Laptops will not be provided at the podium. Each speaker will control
their PowerPoint presentation using a wireless remote.

If your presentation includes video files:
. Place all video files in the same folder as your PowerPoint presentation
. Videos should be in MP4 or AVI format
. If your videos were created on a Mac and are in QuickTime format (mov),
please convert them to MP4 before submitting

QUESTIONS?

CONTACT: EILEEN BODIE
EBU PRODUCTIONS
ebodie@ebuproductions.com
773-255-2568




